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MNOCAJJOBA IHCTPYKIIA
AnMiHiCTpaTOpa HEHTPY HAaJaHHS AAMIHICTPATHBHHUX IOCJYI BUKOHABYOI0 KOMITeTy
Crpuiicbkoi Micbkoil paau JIbBiBcbKoi 001acTi

1.3AT AJIBHI NOJIOKEHHS

1.1. AamiHicTpaTop LEHTPY HaJaHHS aJMIHICTPATUBHUX ITOCITYT BUKOHABYOI'O KOMITETY
CTpuiicbKOi MICBKOI pajiy € MOCaJOBOK OCO00I0 MICIICBOTO CaMOBPSIyBaHHS, sKa BIJIMOBITHO IO
3akony Ykpainu «IIpo cBoOony nepecyBaHHs Ta BUIbHUIN BUOIp Miclsg IPOKUBAHHS B YKpaiH1» Bil
11.12.2003 Ne 1382-1V, «IIpo BHeceHHs 3MiH 10 AESKHX 3aKOHOJABUMX aKTIB YKpaiHW MO0
PO3LIMpPEHHs] TOBHOBa)X€Hb OPraHiB MICLEBOTO CAMOBpPSIyBaHHS Ta ONTHUMI3allii HaJdaHHA
aami"ictpaTuBHUX nocayr» Big 10.12.2015p.Ne888-VIII", «IIpo aepxaBHUl peecTp BUOOPIIBY» BiJ
iMeH1 CTpHiiCbKOT MICBKOI paju 3A1MCHIOE TOBHOBa)KEHHs Cy0’€KTa OO0 peaiizalii JepKaBHOT
MOJIITUKHU B cepi peecTpalii pi3uuHuX 0Cib.

1.2. AaMiHiCTpaTop LEHTPY HaJaHHS aJMIHICTPATUBHUX ITOCITYT BUKOHABYOI'O KOMITETY
Crpuiicbkoi MICbKOI paJy MPU3HAYAETHCS HA TIOCATy Ta 3BUIBHSAETHCS 3 TOCAIU MICBKHUM T'OJIOBOIO Y
BCTAHOBJICHOMY  3aKOHOJABCTBOM  MOpsAAKYy. IIpu3HaueHHs Ha Tocaay aiMiHicTparopa
MPOBOAMUTHCS 3a PE3YJIbTATOM IPOBEACHOIO0 KOHKYPCHOTO BiOopy abo I1HIIMM CIOCOOOM,
nepeadaueHuM YUHHUM 3aKOHOJABCTBOM.

1.3. Ha mocany agmiHicTpaTopa MPHU3HAYAETHCS 0Cc00a, KA € TPOMAITHUHOM YKpaiHu Ta
Ma€ MOBHY BHILLy OCBITY.

1.4. [lix yac BUKOHAHHS CIyOOBHUX OOOB’SI3KIB HIAMOPSIKOBYETHCS B CBOIM IISUIBHOCTI
KEpIBHUKY LEHTPY Ha/JaHHS aJMiHICTPATUBHUX IOCIYT BUKOHABUOTO KOMiTeTy CTpUHCHKOT MiChKOT
panu.

1.5. ¥ cBoiii po6oTi anMmiHicTpaTop KepyeThesi: KoHcTutyniero Ykpainu, 3akoHaMu Y KpaiHU
«IIpo cmyx0y B opraHax MICIIEBOTO camoOBpsiayBaHHs», «IIpo cBoOOMy mepecyBaHHs Ta BUIbHUMN
BUOIp Micis npoxkuBaHHS B Ykpaini» Bix 11.12.2003 Ne 1382-1V, «IIpo BHeceHHs 3MiH 10 JESKUX
3aKOHO/IABUMX AaKTIB YKpaiHM 1100 PO3IIMPEHHS TOBHOBAXXEHb OpraHiB  MICLEBOTO
CaMOBpsIlyBaHHA Ta ONTHUMI3allil HaJaHHS agMiHicTpaTuBHUX mociayr» Bix 10.12.2015p.Ne888-
VII», “ IIpo 3axuct nepconanbaux nanux’’, [Ipo noctyn mo my6miunoi indopmarii’, «IIpo 3acamu
3ano0iranHs 1 mpoTuii kopynuii», «Ilpo aepxaBHuit peectp BubopuiB», «IIpo agmiHicTpaTHUBHI
nocnyruy, aktamu [Ipesunenta Ykpainu ta KaGinety MinicTpiB YkpaiHu, IHIIUMUA HOPMaTUBHUMU
aKTaMH, 1110 PETYJIIOI0Th PeecTpallito Gpi3udHuX 0ci0 Ta M€ MOCaI0BOIO IHCTPYKIIELO.

1.6. AnMiHiCTpaTOp NOBHHEH 3HATH JIep>KaBHY MOBY Ha PiBHI BUIBHOT'O BOJIOJIHHS, IIpaBHiia
JIUJIOBOTO €THKETy, 3arajbHi NMpaBHUia IMOBEIIHKU JEP>KaBHOTO CIYXOOBI, MpaBHia Ta HOPMHU
OXOpPOHM Tpalll Ta MPOTUIOKEKHOIO 3aXUCTy, IHCTPYKIIIO 3 JIJIOBOJACTBA, a TaKOX, MpaBUIa
JIJIOBOTO €TUKETY; OCHOBHI NPHUHLMIM POOOTH 3 KOMITIOTEPHOIO TEXHIKOI Ta BINOBITHUMHU
IIPOrpaMHUMU 3ac00aMHU.

1.7. Opranizaniiine Ta MaTepialbHO-TEXHIYHE 3a0e3ledyeHHsT poOOTH aaMiHicTpaTopa
3niiicHioe  CTpuiichKa MIChbKa pajia.

2.3ABJAHHS TA OBOB’SI3KA
BignosigHo 10 GyHKLIN aaMiHICTpaTOp:
2.1. naganHs cyO'ekTaM 3BEpHEHb BUYEPIIHOI 1H(POpMALii 1 KOHCYIbTAIl 100 BUMOT Ta
HOPSAAKY HAJaHHS aJIMIHICTPAaTUBHUX MOCIIYT.

2.2. 3A1ACHIOE IPUHOM TPOMAJISH Ta IPUMMAE TOKYMEHTH;

2.3. mpuiHATTS BiA cy0'eKTiB 3BepHEHb TOKYMEHTIB, HEOOXITHUX AJIs1 HAJAAHHS aaMiHICTPAaTUBHUX
MOCIYT, 3/A1MCHEHHs IX peecTpauii Ta MOAaHHS IJOKYMEHTIB (iX Komiil) BIANOBIAHUM cCy0'eKTam



HAJaHHSA aJMiHICTPAaTUBHUX MOCIYT HE Mi3HilIe HACTYMHOTO poOOYOro JHS MICHs iX OTpUMAaHHS 3
JNOoTpUMaHHIM 3akoHy Ykpainu “IIpo 3axucT nepcoHalbHUX JaHUX:

2.4. 3abe3mneuye pobOTy, OB’ sI3aHY 3 0OPOOKOIO Ta 3aXMCTOM MEPCOHAIBHUX JIAaHUX BIAMOBIIHO 110
BHUMOT YHHHOTO 3aKOHO/IaBCTBA;

2.5. mepeBipsie TOKyMEHTH Ha HAsSBHICTh MIJACTaB JJIA BIAMOBU Yy HaJaHHI aaMiHICTPAaTUBHUX
TIOCITYT;

2.6. Buava abo 3a0e3MeueHHs HaJICHIIAaHHS Yepe3 3aco0U IMOIITOBOTO 3B 53Ky Cy0'eKTaM 3BEpPHEHBb
pe3ybTaTiB HAJAaHHS aJAMIHICTPATUBHUX NOCIyr (y TOMY 4YHCII pIlIEHHS MpO BIiIMOBY B
3aJI0BOJICHHI 3asBU CyO'eKTa 3BEpHEHHsI), IIOBIJIOMJICHHS TIPO MOXIJIMBICTh OTPHUMaHHS
aJMIHICTPATUBHUX MOCIYT.

2.7. cBO€UacHO Ta SKICHO TOTy€ BIAMOBiNI HA 3alUTH TPOMAJASH, MIANPHEMCTB, YCTAHOB,
oprasizarliii, mpaBOOXOPOHHUX OPraHiB;

2.8. Hece BIMOBIIAIBHICTD 32 BEICHHSI Ta 30€pe)KEHHS apXiBHUX MaTepialliB;
2.9. 3MIHCHIOE 1HIII ITOBHOBAYXEHHS BIAMIOBIIHO 10 3aKOHOIABCTBA.

2.9.1. poboumii yac aaMiHICTpaTOpa BCTAHOBJIOETHCS MPABUIAMH BHYTPIIIHBOTO TPYAOBOTO
PO3MOPSAIKY LEHTPY HaJaHHS aMiHICTPATUBHUX MOCIYT.

3. [IPABA
AJMiHICTpAaTOp Ma€ NpaBo:

3.l.omepxyBaTd B YCTaHOBJICHOMY  3aKOHOJABCTBOM  IMOPSAAKY  iH(popMalliiro,
JIOKYMEHTHU i MaTepianu HEeoOXi1/1Hi JUTSt BUKOHAHHS MOKJIAJICHUX
Ha HbOTO 3aBJIaHb;

3.2.BKUBaTH 3aXOMIB Ui 3amO0IraHHs Ta YCYHEHHS BHUIMAJKIB OyAb-SKUX MOPYLICHb Ta
HEBIANOBITHOCTEH;

3.3. BUMaraTH 3aTBEP/UKECHHS MEPIIOrO 3aCTYNMHUKA MICHKOTO TOJIOBH YITKO BHU3HA4YEHOTO
o0csTy cIy»KOOBUX TOBHOBa)KEHB 3a IOCAJION);

3.4. Ha omnaTy mpaii 3aJeKHO BiJ paHTy, SIKUM HOMY NPUCBOEHHM, SKOCTi, TOCBiIy Ta
CTaxy poboTu;

3.5. Ha MpOCYBaHHS MO CIyk01 3 ypaxyBaHHsIM KBamiikamii Ta 3110HOCTEH , CyMIIIHHOTO
BUKOHAHHS CIIy)KOOBHX O0OOB’s3KiB, y4acTh Y KOHKypcax Ha 3aMillleHHS Mocajl OUIbII BHUCOKOI
Kareropii.

3.6. Oe3nepenKoqHO 3HAHOMHUTHCS 3 MarepiajlaMH, [0 CTOCYHOThCS MPOXOKECHHS HHUM
CIy>)kOM B OpraHi MICIIEBOIO CaMOBpPSAyBaHHS, Yy BHIIAJKaX HEOOXiIHOCTI JaBaTH OCOOHUCTI
TIOSICHEHHS,

3.7. Ha moBary ocoOHMCTOI T1IHOCTI, CTIpaBeJIMBE 1 MAHOOIMBE CTABIEHHS 10 cede 3 OOKy
KEepIBHUKIB, CITIBPOOITHUKIB 1 TPOMAJISH;

3.8. Ha 310poBi, Oe3MeyHi Ta HaJIe)KHI YMOBH JJIsi BUCOKOIPOAYKTUBHOI pOoOOTH YMOBHU
mparti;

3.9. Ha comianbHMIA Ta MPABOBUX 3aXHUCT BIAMOBITHO /10 HOTO CTaTyCy;

4.BIIINOBIJAJIBHICTDH
4.1. AnmiHicTpaTop Hece MEPCOHAJIbHY BiANOBIJAIBHICTh 32 BUKOHAHHS IMOKJIAJCHUX HA
HBOT'O 3aBJIaHb.
4.2. AnmiHicTpaTop 3a MOpPYIICHHS 3aKOHOJABCTBA y HAJaHHS aMIHICTPaTUBHHUX IMOCIYT Hece
JUCIMIUTIHAPHY, [HMBUIBHO-TIPABOBY, aJIMIHICTpaTHBHY a00 KpHMiHaJbHY BIAMOBIIAIBHICTE Y
HOPSIJIKY BCTAHOBJICHOMY 3aKOHOM.



4.3 BxuBae 3axofiB [0 BHABJICHHIO Ta HEAOMYIIEHHIO KOPYMUIMHUX pHU3MKIB, Hece
BIIMOBLIAJIBHICTh 3@ BUMHEHHSI KOPYMLIMHUX IPaBONOPYIIEHb Ta 32 HEBUKOHAHHA 3aKOHY YKpaiHu
«[Ipo goctyn mo my6miuHOI iHGOpMALIiD».

4.4. AnMmiHICTpaTOp HECe BIAMOBIAAIBHICTh 3a HEsKICHE ab00 HECBO€YaCHE BHUKOHAHHS
MOKJIaJIEHUX HA HHOTO 3aBJIaHb Ta 000B’S3KIB, O€3ISIBHICTh a00 HEBUKOPUCTAHHS HAJaHUX HOMY
npaB, 32 HE3aJOBUIBHUU CTaH TPYAOBOI Ta BHPOOHWYOI JUCIHUILIIHH, MOPYIICHHS HOPM CTHUKH
MOBEIIHKH T0CaJJ0BOi 0COOM MICLIEBOTO CaMOBPSTyBaHHS Ta 0OMEXeHb, OB’ I3aHUX 3 MPUHHATTIM
Ha CITY>O0Y /10 OPTaHiB MICIIEBOI'O CAMOBPSITyBaHHS.

5.B3AEMOBIJHOCHHMU (3B’s13xm) 3A IOCAAOIO
AnMiHICTpaTop y 3B'A3KYy 3 BUKOHAHHSAM CBOIX 3aBJaHb Ta (DYHKIIH OTpUMY€E TOpYUYECHHS Ta
3aB/aHHA 0e3M0cepeHbO BiJl MICHKOT'O TOJIOBHU, MIEPIIOrO 3aCTyTHUKA MICBKOTO TOJIOBU, KEPIBHUKA
HEHTPY HaJlaHHS aJIMiHICTPATUBHUX MOCIYT SKi 3000B'13aHUI BUKOHATH B BU3HAYEHI TEPMIHH;
l'oTye npoekTu pilieHb MiCbKBUKOHKOMY, PO3MOPSIKEHHSI MICBKOT'O T'OJIOBH, SIK1 TIOTOJIKY€
3 IOPUIMYHUM BIJJIIJIOM Ta KEPYHOUUM ClpaBaMHM MICBKBUKOHKOMY Y T€PMIHU BU3HAu€HI YHHHUM
3aKOHOJIAaBCTBOM YKpaiHU Ta PErilaMeHTOM MiCbKBUKOHKOMY;
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