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HOJOXEHHA
PO apXiBHMI BiAAiJI BUKOHABYOI0 KoMiTeTy CTPpHICHKOI MiCbKOI paau

1. ApxiBHuUI1 Bigaiy1 BUKOHABYOT0 KoMiTeTy CTpHCHKOI MicbKOI paau MicTa
00J1acCHOT0 3HAYCHHS (J1aJ11 — BIJII1J1) € BAKOHABYMM OPT'aHOM MIChKOI paJik, YTBOPIOETHCS
3a MO/IAHHSIM MICBKOTO TOJIOBU MICBKOIO PaJIOI0, MI3BITHUH 1 MIKOHTPOJILHUM paji, sKa
Horo yTBOpuia, MIANOPSIKOBAHUM 11 BUKOHABYOMY KOMITETY Ta MICBKOMY TOJIOBI, a 3
NUTaHb 3JIACHEHHS I€JeTOBaHMX HOMY IMMOBHOB@)XKEHb OPraHiB BUKOHABYOi BIAAH Y
rajxy3i apXiBHOI CIIpaBH 1 JIJIOBOJICTBA TAKOXK IM1IKOHTPOJIbHUM BIIIOBITHO [lep:kaBHOMY
apxiBy 00JIaCTI.

2. Biagin y cBoiil gisiabHOCTI Kepyerbess KoHeTuTyiiero YKpaiHu, 3aKOHaMU
VYkpainu., akramu [lpesunenra Ykpainu 1 Kabinery MiHicTtpiB Ykpainu, pilieHHSIMU
o0nacHOi paau, PpIIIEHHIMUA MICBKOI paaud Ta 1i BHUKOHABYOIO KOMITETY,
PO3NOPSAJIKEHHSIMA MICBKOIO TOJIOBH, a TakoX [lonoxeHHsSM mpo apXiBHUM BiAJLI
MICBKOT pajiu, 3aTBEPIKEHUM CECIEI0 MICHKOI pajiu.

VY 31iiicCHEeHHI MOBHOBAKEHb OPTaHIB BUKOHABUOI BIIAM Y Taly31 apXiBHOI CIIpaBU
1 JIJIOBOJCTBA BIJIII KEepPyeThCcs Hakazamu JlepykkomapxiBy Ykpainu, JlepkaBHOTO
apxiBy 00JacTi.

3. OCHOBHUMM 3aBJIaHHSIMHU BiIaiay €:

- peastizartisi iepKaBHOT MOMITHKHU Y cepi apXiBHOI CIIPaBH 1 AIOBOACTBA B MEXaxX
CBOEI KOMIETEHIIll, 31MCHEHHSI YIpaBIiHHSA apXiBHOK CIPaBOKO 1 JIJOBOJCTBOM Ha
TEPUTOPIi MICTA ;

- 3a0€e3MeueHHsI JOTpUMaHHs 3aKOHO/IaBCTBa YKpainu nmpo Hamionansuuii poH Ta
apX1BH1 YCTaHOBHU;

- 3a0e3nedeHHs monoBHeHHs HatioHanbHOTo apxiBHOTO (POHAY TOKYMEHTaMHU, 1110
MalTh MICLEBE 3HAYEHHA, iX JIepKaBHOI peecTpalii, o0miKy, 30epiraHHs Ta
BUKOPHUCTaHHA iX 1H(hOopMarlii.

4. Bipaija BiAnmoBiZHO 10 MOKJIAJEHHUX 10 HHOI'0 3aBAAHD :

4.1. Cxrnamae 1 3a TOTO/DKCHHSM JIEp>KaBHUM apXiBOM OO0JacTi MOJae Ha
3aTBEP/KEHHS MICHKOMY T'0JIOBI TUTAHW PO3BUTKY apXiBHOI CIIpaBH B MICTI Ta 3a0e3meuye
11 BUKOHAHHS.

4.2. 3ab6e3neuye o0k, 30epiraHHs 1 OXOPOHY :

JloxymenTiB HartionansHOTO apXiBHOTO (DOH/TY, IIT0 HATPOMATAITHCS
3a yac AISUTBHOCTI ICHYIOUMX 1 THX, IO AISUIM paHille Ha Cy4YacHId TepUTOpli MicTa,
JIep>KaBHUX OPraHiB, OPraHiB MICIIEBOTO CaMOBPSAYBAaHHS, MIANPUEMCTB, YCTaHOB Ta
oprasizariu.;

- JoKyMeHTIB HairioHasibHO apxiBHOTO (OHAY, IO YTBOPWIKMCS B TIPOIIECI
JISITBHOCT1 IPO(CIITKOBUX, KOOTIEPATUBHUX., TBOPYMX Ta 1HIIKUX 00'€THAHb TPOMAJISH,
NepeaHnXx 3a IXHbOIO 3r0/I0K0 JI0 BIIALIY;

- IOKYMEHTIB 0COOOBOTO MTOXOJPKEHHSI, 1110 HAIAIILIN 10 BIIILTY ;



- (OTOJIOKYMEHTIB Ta ayJ10Bi3yaJlbHUX JJOKYMEHTIB 3 1CTOPii MICTa;

- IOKyMEHTIB, TIepeJaHuX B YCTaHOBJICHOMY 3aKOHOM MOPSAKY Ha TMOCTIHHE YH
TUMYacoBe 30epiraHHs MiAMPUEMCTBAMHU, YCTAHOBAMM, OPTaHI3aIlisIMU HE3aJICKHO Bif
¢dbopM BIIACHOCTI, a TAKOK 00'€THAHHSIMH TPOMAJISH;

- JIpPYKOBaHUX, UTIOCTPOBAaHMX Ta IHIIUX MarepiaiiB, IO JOTOBHIOIOTH

JIOKYMEHTH
BIJIIUTY 1 BUKOPUCTOBYIOTBCS JIJIs TOAaTKOBO-1H(POpMAIIiitHOT poOoTH;

- 00JTIKOBUX JIOKYMEHTIB 1 JOBIJIKOBOTO arapary J0 JOKYMEHTIB.

4.3 T'otye maTepianu Jj1si mpoBeneHHs JepkaBHUM apXxiBoM 00JacTi Jep>KaBHOI
peectpartiii qokyMeHTiB HarionaasHoro apxiBHoro GoHay Gpi3MuyHUX Ta OPUANIHUX 0C10
He3aJIeKHO Bij (OpM BIACHOCTI, 110 MepeOyBatOTh Y 30H1 KOMILJICKTYBaHHS BIIIUTY.

4.4 Koutpostoe 30MpaHHS Ha TEPUTOpli MicTa Ta MPOAAXK AHTUKBAPHHUX
JIOKYMEHTIB.

4.5 3a npopyueHHsM [lep>KKomMapxiBy KOHTPOJIIOE€ JTOTPUMAHHS BJIIACHHUKAMU
nokyMeHTIB HalioHansHOTo apXiBHOrO ()OHAY BUMOT 3aKOHOJABCTBA MO0 31MCHEHHS
IpaB BJACHOCTI HA 3a3Ha4€H1 JOKYMEHTH.

4.6 Indpopmye JlepxkaBHuii apxiB 001acTi MPO BUSABIECHHSA apXiBHUX JTIOKYMEHTIB,
10 HE MAIOTh BJIIACHHUKA a00 BJIACHUK SIKMX HEBIJIOMUH, a TAKOX PO NPOAaX JOKYMEHTIB
HamionasibHOTo apxiBHOro (hOHIy 3 METOIO peali3allii IepeBaKHOro IpaBa JAep:KaBy Ha
iX IpHuI0aHHS.

4.7 Cxknamae 1 3a HOrokeHHsM 3 Jlep’kaBHHM apxiBoM 00JIacTi IMoJa€ Ha
3aTBEP/KEHHSI MICBKOMY TOJIOBI CIHMCOK TMIANPHEMCTB, YCTaHOB 1 OpraHizalliu,
JIOKYMEHTH SIKUX MIATal0Th 30€piraHHIO y BT, TOTY€E MPOIO3HUIIIT 1010 YTOYHEHHS
L[BOTO CIIHCKY.

4.8 Tlpuitmae mys 30epiraHHs AoKyMeHTH HarioHansHOTO apxiBHOTO (GOHIY
MICIIEBOTO CAaMOBPSITyBaHHS, KOMYHAJIbHUX M1IIPUEMCTB, YCTAHOB 1 OpraHi3aliiii MicTa,
a TAKOX apXiBHUX JIOKYMEHTIB TPOMAJISH 1 iX 00'€JHAHb.

4.9 [Ilpuiimae Ha 30epiraHHs apxiBHI JOKYMEHTH OpraHiB MiCIIEBOIO
CaMOBPSIIyBaHHS, KOMYH&JIbHHMX IMIJANPUEMCTB, YCTAaHOB Ta Opradizamii, mio
JTIKBIAOBYIOThCS 0€3 BUBHAUYEHHS PABOHACTYITHUKIB.

4.10 KonTtpomtoe Ta mepeBipse€ BEJIEHHS AUIOBOJCTBA Ha MIANPUEMCTBAX, B
yCTaHOBaxX 1 oOpraHizamisx, Mo NepeOyBaloTb y 30HI KOMIUIEKTYBaHHS BIAJLIY,
HE3aJIEKHO BiJ (OPM BIACHOCTI, PpOOOTY iX apXiBHUX MIAPO3JLIiB, YMOBHU 30€piraHHs
JOKYMEHTIB y HHUX, HaJa€ iM METOAWYHY JOTMOMOTY Y BIPOBAIKEHHI MPOrPECUBHUX
CUCTEM J1JI0BOJICTBA Ta 30€piraHHs JOKYMEHTIB.

4.11 Tndopmye MiChbKy pamy, JAep’KaBHHM apxiB obiacTi mpo (akTH BTpaTH,
3HUINECHHS, TTONTKOPKEHHS apXIBHUX JIOKYMEHTIB, 1HII MOPYIICHHS 3aKOHOAABCTBA MPO
HartionansHuit ¢hoHI Ta apXiBHI YCTaHOBHU.

4.12 Bene 3BeaeHWil OOJIK apXiBHUX JOKYMEHTIB, IO 30epiraroTh OpraHu
MICLIEBOTO CAMOBpPSIyBaHHSA, KOMYHaJbHI MIJIPUEMCTBA, YCTAaHOBHM 1 OpraHi3ailii,
JUKepelia KOMIUIEKTYBAaHHS BIIUTY Ta TOKyMeHTiB HalrlioHaibHOTo apxiBHOTO (POHY, 1110
HaJie)KaTh TPOMaJIsIHaM, ITOJIa€ HAJIe)KH1 B1JIOMOCTI ITPO HUX JIepKaBHOMY apXiBy 00J1acTi.

4.13 OpraHi3oBye HaJaHHS Ha JIOTOBIPHUX 3acajaXx MOCIYT MiANPUEMCTBAM,
yCTaHOBAM Ta OpTaHizaiisM, 10 Mepe0yBalTh y 30HI KOMIUICKTYBaHHS BIIJUTY, 3
HAayKOBO-TEXHIYHOT'O OIIpPaIlfOBaHHS JOKYMEHTIB Ta BHUKOPUCTAaHHS iX 1HdOpMaIlii,
PO3pOOJICHHSI METOJIMYHUX TMOCIOHMKIB 3 apXiBHOI CHpaBH 1 JUIOBOJCTBA, IMiABUIICHHS



kBasi(ikaiii mpaiiBHUKIB apXiBHUX MIIPO3/LIIB Ta CIyKO JMUJIOBOJCTBA MIIIPUEMCTB,
YCTaHOB Ta OpraHi3aiii.

4.14 Tlepenmae 3a yrojow 10 JEPXKABHOTO apxiBy 00JacTi y BHU3HAYCHI HUMHU
TepMiHHM JTOKyMeHTH HalioHaibHOTO apxiBHOTO ()OHIY Ta JOBIIKOBUM amapaT A0 HUX
JUTSL TIOCTIMHOTO 30€epiraHHsl.

4.15 CtBOpIOE 1 BAOCKOHAIOE JOBIIKOBUI amapart 10 JoKyMeHTiB HarrionaasHOTO
apxiBHOTO (POHTY, IO 30€pIraloThCA y BT,

4.16 Tncdopmye opranu Jnep>kaBHOI BJIaJU, OpraHU MICIIEBOIO CaMOBPSITyBaHHS,
MIIMPUEMCTBA, YCTAHOBH 1 OpraHi3allii mpo CKJIaJl 1 3MICT JOKYMEHTIB, 10 30€piraroThes
y Bigaun, Hajgae MOKyMEeHTH HaiioHasbHOTO apxiBHOroO (DOHIY [JIi KOPHCTYBaHHS
GI3UYHUM Ta IOPUIUIHUM 0c0o0aM; MyOITiKye, EKCIIOHYE Ta B 1HIIN (PopMi MOMysipru3ye
apxiBHI JIOKYMEHTH, a TaKOX BHUKOHye€ 1HII (YyHKIII, CIpPsSIMOBaHI Ha €(EKTHUBHE
BUKOPUCTAHHS BIJJOMOCTEH, IO MICTATHCS B JIOKyMeHTax HallioHaabHOTrO apXiBHOTO
dboHmy.

4.17 Bunae nignpueMcTBaM, YCTaHOBaM 1 OpraHi3alisiM apXiBHI JOBIIKH, KOIIi Ta
BUTATH 3 IOKYMEHTIB, 110 30€piratoTbCs y BIIILI, a TpOMaJsiHaM — JAOBIIKM COIIaIbHO-
MIPABOBOTO XapaKTepy, a TAKOXK IHIIUM MUIIXOM 33J0BOJIbHSIE 3alUTH IOPUIAYHHUX 1
(G13U4HKX 0C10, 0/10 BUKOPUCTAHHS apX1BHOI 1H(POpMAIIii.

4.18 BuBuae, y3arajbHIO€E 1 IOUIUPIOE TO0CBIJT POOOTH ApXIBHUX YCTAHOB.

S. Bigaisi mae npaBo:

5.1 OTpumMyBaTu BiJl IHIIMX BUKOHABYMX OpPraHiB MICIIEBOTO CAMOBPSAYBaHHS, a
TaKOX BiJ] MiAMPUEMCTB, YCTAHOB 1 OpraHi3aiiiii He3aJeXHO BiJ (OpM BIACHOCTI, 1110
nepeOyBarOTh Yy 30HI KOMIUICKTYBaHHS BIIAUTYy, iHGOpMAaIlito, JOKYMEHTH Ta 1HIII
MaTepiail CTOCOBHO 30epiraHHs 1 HAyKOBO-TEXHIYHOTO OIpaIfOBaHHS JOKYMEHTIB
HartionansHoro apxiBHOro (OoHIy Ta BEJAEHHS IIJOBOJICTBA, a BiJl MICIIEBUX OPraHiB
JepKaBHOI CTAaTUCTHKKW — O€30IUIaTHO CTATUCTHYHI JIaHi, HEOOX1THI JJII BHKOHAHHS
MOKJIaJICHUX Ha HOTO 3aB/aHb.

5.2 JlaBatu y Meax CBOIX IOBHOBA)KE€Hb MIANPUEMCTBAM, YyCTaHOBaM 1
oprasizaiism, o nepedyBaroTh y 30H1 KOMIUIEKTYBaHHS BIIALTY, BKa31BKU 1100 pOOOTH
iXHIX apXiBHUX MIJIPO3/1I1B Ta BEACHHS I1JIOBOACTBA.

5.3 Po3po0uisTH Ta 3aTBEPKYBaTH B YCTAHOBICHOMY MOPAIKY L[IHU Ta Tapu(u Ha
po6oTH (MOCTYTH), IO BUKOHYIOTHCS BIJJIIOM Ha IOTOBIPHUX 3acajiax.

5.4 HapaBatu 3a mnaTy MOCIYTH 3 BUKOPUCTAHHS (DI3UYHUMHU Ta IOPUIAYHUMU
0co0amu BiJIOMOCTEM, [0 MICTSITHCSI B apXIBHUX IOKyMEHTaX.

5.5 BukonyBaTu Ha IJIaTHIA OCHOBI POOOTH, TMOB'S3aHI 3 HAYKOBO-TEXHIYHUM
OTIPAIIOBAHHSM 1 3a0€3MeYeHHSIM 30€peKEHOCT] apXiBHUX JOKYMEHTIB, IO € BIACHICTIO
JIep’KaBH, TEPUTOPIAILHUX TpoMa, GiI3MIHUX 1 IOPUANYHUX OCI0, MPOBAAUTH 1HIITY HE
3a00pOHEHY 3aKOHOM JiSUTBHICTB 3 apXiBHOI CTIPaBH JILJTIOBOJICTBA.

5.6 BumaraTu BiJl BIaCHUKA JTOKYMEHTIB, B1Jl 4aCy CTBOPEHHS SIKUX MUHYJIO TIOHA]
50 pokiB, ab0 B I1HIIMX BHUIAJKaX MepeAOaYeHUX 3aKOHOJABCTBOM, MOJAHHS IHMX
JIOKYMEHTIB JUIsl OpraHi3allii eKCIepTU3M iX HIHHOCTI.

5.7 TlogaBatm 10 cyAy TNO30B Mpo TM030aBJICHHS BJIACHHKA JIOKYMEHTIB
HamionanpbHOro apxiBHoro (oHjay mpapa BJIACHOCTI Ha Il JIOKYMEHTH, SKIIO BiH HE
3abe3reuye X HaJIeKHOI 30€pEeKEeHOCTI.



5.8 IlopyuryBaTy NUTaHHS MPO 3YNMUHEHHS JAISJILHOCTI apXiBHUX YCTaHOB, 5IK1 HE
3a0e3meuyoTh 30epexeHOCTi JOoKyMeHTIB HarionansHOro apxiBHoro ¢onmy abo
MOPYIIYIOTh BUMOTH ITOJI0 JEPXKABHOI peecTpaltii X JOKYMEHTIB.

5.9 TlopyuryBatu B MOpPSAKY, BCTAHOBIICHOMY 3aKOHOJABCTBOM, NMUTAHHS IPO
NPUTATHEHHS 70 BIAMOBIJANTBHOCTI MpAIIBHUKIB apXiBHUX YCTAaHOB, KOPHCTYBauiB
nokymeHtamu HarrionanbHOTO apXiBHOTO (POHAY Ta 1HIIMX OCI0 BUHHUX y MOPYLICHHI
3aKoHO/AaBCcTBa mpo HamionanbHMii apXiBHUM (QOHJ Ta apXiBHI YCTaHOBH Ta IPO
BIJIIKOJYBaHHS HHMH INKOJW, 3aBAaHOi BIACHUKY JOKyMeHTiB HailioHansHOTO
apxiBHOTO (POHTy 200 YITOBHOBaXXKEH1 HUM 0COOI.

5.10 ObmexyBatu y BUNAAKaxX, Mepea0ayeHHX 3aKOHOJABCTBOM JOCTYI IO
TOoKyMeHTiB HaiioHasibHOTO apXiBHOTO (DOHTY, 1110 30€piraroThes Y BIILII.

5.11 OpepxyBatu B JapyHOK MaTepialibHI I[IHHOCTI Ta KOIITH, OOMIHIOBAaTH,
HaJaBaTH B KOPUCTYBaHHS Ha JIOTOBIPHMX 3acafax ab0 Mo3uyaTd 1HBEHTAp Ta 1HII
MaTepialibHl I[IHHOCTI W PEecypcH, a TaKOX CIUCYBaTH iX 3 OajllaHCy (3a BUHSITKOM
apx1BHUX (DOH/IB).

5.12 Cknukatu Hapaau 3 TUTaHb, 0 HAJIEXKaTh JO MOr0 KOMITETEHII .

5.13 TlpaimiBHUKK BIJJIITy MarOTh MPaBO JJi BUKOHAHHS TOKJIAJCHUX Ha HUX
CIIyk00BHX OOOB'A3KIB BIABIAYBaTH apXiBHI MIAPO3AUIM 1 JIJIOBOJHI  CIIyXOH
NIJIPUEMCTB, YCTAaHOB Ta OpraHi3aliil MiCTa HE3aJeKHO BiA (OpM BIACHOCTI, IIO
nepeOyBalOTh Yy 30HI KOMIUIEKTYBAaHHS BIAJLTY, a TakoX IpaBO JAOCTyHy J0 ixX
JIOKyMEHTIB, 3a BHUHSATKOM THX, III0 3TIJHO 13 3aKOHOJABCTBOM  CIICHIAJIbHO
OXOPOHSIFOTBCS.

6. Bigain y npoueci BUKOHAHHSI MOKJIAJ€HUX HA HHOT0 3aBJAaHb B3a€EMOJIE 3
IHIIMMH BHKOHABYMMH OPraHamMM MiCbKOI paaM, a TaKo0X MiANPHEMCTBAMH,
oprasizauissMu Ta 00'€THAHHAMH T'POMA/ISIH.

7. Bimmin o40/110€ HAYAJIbHMK, SIKHI TPU3HAYAETHCA HA Mocaxy i
3BUIBHAETHCS 3 MOCAJAU 3TiIHO i3 3aKOHOJAABCTBOM 32 NMOIOJKEHHSIM BiJNOBiIHO 3
JUPEKTOPOM [IePKABHOI0 apXiBy 00.J1acCTi.

8. HauanbHuk Bigmiay:

- 3MIMCHIOE  KEPIBHUUTBO  JAISUIBHICTIO  BIOAULYy, HECE MEepPCOHAIbHY
BIJITOB1JAJIGHICTH 32 BUKOHAHHS MMOKJIQJCHUX Ha BIJJIUI 3aBJaHb;

- 3aTBEPIKY€E (PYHKIIOHAIbHI 00OB'SI3KM MPAIIBHUKIB BIJIUTY;

- BHJIA€ y MEXKax CBO€I KOMIETEHI[l Haka3W, OpraHi3oBY€ 1 KOHTPOJIIOE iX
BUKOHAHHS;

- MPU3HAYA€ HA TIOCAIN 1 3BUIBHSIE 3 TIOCA/I MPAIIBHHUKIB BIILTY;

- PO3MOPSKAETHCA KOIITaMHU B MEXaX 3aTBEP/KEHOTO KOIITOPUCY BUTpAT HA
MO0 yTPUMAaHH.

9. Craryc nocajioBux 0cCi0d BiIisly BU3HAYAETHCS 3TIHO i3 3aKOHOM Y KpaiHu
“IIpo cayx0y B OpraHax MicueBoro caMoOBpPsiAyBaHHS .

10. st po3risixy NUTAHb, NOB'SI3AHMX 3 MNPOBEACHHAM IMOIEPEIHbOL
eKCIEePTU3M LIHHOCTI JOKYMEHTIB Ta MOAAHHS 1I pe3yJbTaTiB Ha PO3IJIsl
eKCIIEPTHO-NIePeBIPHUX KOMICIiii Jep:KaBHMX apXiBiB o0JiacTeil, a TAKO0X iHIIKX
NUTAHb Yy Bi/IiJIi CTBOPIOETHCSH €KCIIEPTHA KOMICisl.

[TonoxeHHs Ta MepCOHANbHUI CKJIaJ] €KCIIEPTHOT KOMICIT 3aTBEPIKY€E HAYAIbHUK
BIJIJIUTY Ha M1JCTaBl TUIIOBOTO MOJIOKEHHS, 3aTBEPPKEHOT0 B JIeprKKOMapXiBOM.



11. Ha 4ac BiACYyTHOCTI Ha4YaJlbHUKA BiJaijly HOro o0OB'SI3KM BHKOHYE
roJIOBHHIA crieniaJict.

12. Bigainn yTpuMye€ThCsl 32 paXyHOK KOIITIB MiCBKOT0 OIOKETY.

['paHnYHy YUCENBbHICTh Ta BUTpPATH HAa YTPUMAaHHS BIJUIUTYy 3aTBEpPDKYE MiChbKa
pana.

Komropuc 10xo/iB 1 BUAATKIB HA yTPUMaAHHS BIAIUTY Ta IITATHUN PO3MUC BiILTY
3aTBEP/KYETHCS MICHKHM T'OJIOBOIO.

Bigmin mae mewatky i3 300pakeHHsM [lepkaBHoro I'epba YkpaiHu 13 CBOIM
HAMMEHYBaHHSIM.

Iepuumii 3aCTYIIHUK MiCBKOI'0 IT0JI0BH M.IMUTPHUILIMH



