3ATBEPJI’KEHO
Haxkaz MinicrepctBa toctuuii Ykpainu
Ne

TUTIOBA THOOPMAIIIMHA KAPTKA
aIMIHICTPAaTHUBHOI MOCJIYI'H 3 IEPKABHOI peecTpallii IPUINIMHEHHS TPOMAJICLKOro 00’ €IHAHHS B

pe3yJabTarti ioro JgikBixamii

(HaliMeHyBaHHs Cy0’€KTa HaJlaHHs aJIMIHICTPATHBHOI IOCIYTH Ta/ab0 LEHTPY HaJAaHHS aJMiHICTPATHBHUX MOCIYT)

Indopmanis npo cyd’exkra HaJaHHA aAMIHICTPATHBHOIL OCJYTH
Ta/a00 HEeHTPY HAJAHHS AAMIiHICTPATUBHUX MOCIYT

1 [Micue3HaxomKeHHs 3asnauaemocs MICUE3HAXO0ONHCEeHHS cyb ’exma HAOAHHA
AoOMIHiCMpamueHoi nocayau ma/abo yenmpy HAO0aHHs

AOMIHICMPAMUBHUX NOCTIY2
2 |Iadopmamiss mmomo pexumy| 3aznauacmuvces percum pobomu cy0 ’exma HAOAHHSL
poboTu aoOMiHicmpamueHoi nocnyeu ma/a6o yeumpy HAOAHHs.

AOMIHICMPAMUBHUX NOCTIY2

3 | Tenedon/daxc (moBigkn),
azgpeca €JIEKTPOHHO! MOIITH
Ta BeOcaliT

3asznauaromvca  menegon/ghaxc (006i0ku), aodpeca eneKMmpoHHOT
nowmu ma eebcaum cyb’€Kma HAOAHHA AOMIHICMPAmMuHoi nociyau
ma/abo yenmpy Ha0aHHs AOMIHICMPAMUBHUX NOCTY2

HopMaTuBHi aKTH, AKMMH PerjiaMeHTY€ThCS HAJAHHS aMIHiCTPAaTHUBHOI NOCJIYIH

4 |3akoHu Ykpainu

3akoH Ykpainu «IIpo rpoMaaceke 00’ € THaHHSY;
3akon Ykpainu «lIpo gepkaBHY peecTpaiiio OPUANYHHX OCi0,
¢bi3nyHMX 0Ci0 — MIAMPUEMIIIB Ta TPOMAICHKUX (POPMYBaHb»

5 | Axtu Kabinery MiHicTpiB
Ykpaiau

IToctanoBa KaGinery MinictpiB Ykpainu Big 04.12.2019 Ne 1137
«[TutanHs €MHOTO JEPKABHOTO BEO — MOPTATY €ICKTPOHHUX IMOCITYT
Ta €MHOTO JAEP)KABHOTO MOPTAITY aMiHICTPATUBHUX TOCITYT»

6 | AKTH LIEHTpaJIbHUX OpraHiB
BUKOHABUOi BIIaN

Hakaz MinicrepctBa tocturii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxenHs ¢opMm 3asB y cdepl aepkaBHOI peecTpaiii
IOPUIUYHUX 0Ci0, (I3MYHMX 0Ci0 — MIANPHEMIIB Ta TPOMAJCHKHX
dopmyBaHby, 3apeecTpoBaHMi y MiHicTepcTBI OCTULIT YKpaiHu
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa toctuuii Ykpainu Bim 09.02.2016 Ne 359/5
«IIpo 3atBepmkenHs [lopsnky nepaBHOI peecTparii OPUANIHHX
0ci0, Qi3nyHuX 0Cci0 — MIAMPHUEMIIIB Ta TPOMAJCHKUX (HOPMYBaHb, 110
HE MAalTh CTAaTycy IOpHOMYHOI O0COOM», 3apeecTpoBaHUl Yy
Minicrepersi roctuiii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcrBa roctunii Ykpainum Big 23.03.2016 Ne 784/5
«IIpo  3arBepmxenHsa  [lopsanky — (QyHKLUIOHYBaHHS  MOpTaly
€JIEKTPOHHUX CEpBICIB IOPUAMYHHX 0Ci0, (i3udHuX 0ocid
HiANPUEMIIB Ta TPOMAJACBKUX (OpMyBaHb, L0 HE MAaKOTh CTATyCy
IOPUIUYHOI  0coOM», 3apeecTpoBaHuii y MiHICTEpCTBI FOCTHINT
VYkpainu 23.03.2016 3a No 427/28557

YMoBM OTPUMaHHSA aAMiHICTPATHBHOI NOCIYTH

7 |IlizcraBa [uist OTpUMAaHHS
AIMIHICTPAaTHBHOI [IOCITYTH

=

3BepHEHHs TOJIOBH KOMICIT 3 MPUIHMHEHHS, a0o JikBigaTtopa, abo
YIOBHOBAXEHOT 0COOM (J1aJ11 — 3asIBHUK)

e MinicTepcTBO 1ocTHLii Ykpainu
v .
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Buuepramii nepeik
JIOKYMEHTIB, HEOOX1THUX JJISI
OTPUMAaHHS aIMiHICTPATHBHOT
HOCITyTH

3asiBa TPO TPOBEACHHS JIEP>KAaBHOI peecTparlii
IOpUINIHOT 0cOOM B pe3yJIbTaTi ii JiKBiAallii;

JIOBiJIKa apXiBHOT YCTaHOBH NP0 MPHUUAHATTS JOKYMEHTIB, IO
BIJIMTOBITHO 10 3aKOHY IMiIJISATAI0Th JOBTOCTPOKOBOMY 30€piraHHIO.

SKI0 JOKYMEHTHM MOJAarThCs OCOOMCTO, 3asABHMK Ipen sBIIs€
JIOKYMEHT, 1110 BiJIMTOBITHO JI0 3aKOHY MOCBITIY€E 0CO0Y.

Y pasi nojaHHs JOKYMEHTIB TIPEICTABHUKOM JIOJIATKOBO MOJIAETHCS
NPUMIPHUK OpHUTiHATYy (HOTapiaJbHO 3acBigdeHa KOITis) JOKYMEHTAa,
M0 MiATBEPIKYE MOro TMOBHOBaXEHHS (KpIM BHIAIKy, KOJIHU
BIJOMOCTI TNPO TOBHOBAXXEHHS ILHOTO TMPEACTaBHUKA MICTATHCS B
€IrMHOMY JepKaBHOMY peecTpl IOpUAMYHHUX 0ci0, (i3nyHuX 0Cid —
MIIIPUEMITIB Ta TPOMAJCHKUX (DOPMYBaHB).

Jlist 1ineid TpOBEACHHS PEECTPAMIMHUX il JOKYMEHTOM, IO
3acBiYy€ TOBHOBAKEHHS MpPEJICTAaBHUKA, € JOKYMEHT, IO
HiATBEP/KY€E TIOBHOBAKEHHSI 3aKOHHOTO IPEJICTaBHUKA OCOOH, abo
HOTapiaJIbHO TTOCBITYCHA TIOBIPEHICTh

MMPUITMHCHHA

Croci6 mogaHHs TOKyMEHTIB,
HEOOXITHUX I OTPUMaHHS
aIMIHICTPAaTHUBHOI TIOCITYTH

1. V manepoBiit popmi JOKYMEHTH MOJAIOTHCS 3asIBHUKOM 0COOMCTO
a00 TOIITOBUM BiATPABICHHSIM.

2. B enexTpoHHIN GopMi JOKYMEHTH MOJAOTHCS 3 BUKOPUCTAHHIM
€IuHOrO JEep>KaBHOTO BEOMOPTaNy EJIEKTPOHHUX MOCIYr, a II0JIO0
MOCITYT, HA/IaHHS SIKUX 3a3HAYCHHUN BEOTOpTal He 3a0e3neuye, — yepe3
MOpTaJl €ICKTPOHHHUX CEPBICIB*

10

[InaTHicTh (6€30MIaTHICTD)
HA/IaHHS aMiHICTPaTUBHOT
MOCITYyTH

besomiatao

11

Crtpox HajgaHHs
aJIMIHICTPATUBHOI MTOCIYTH

JlepxaBHa peecTpailisi MPOBOJUTHCS 3a BIICYTHOCTI MiACTaB s
3YIIUHEHHSI pO3TJIsiy IOKYMEHTIB Ta BIIMOBHU Y JIEp’KaBHIN peecTpartii
He mi3Hime 3 poOoumx [AHIB 3 JaTU TOJaHHS [OKYMEHTIB IS
Jep>KaBHOT peecTpartii.

CTpok po3riisiay JOKYMEHTIB MOXe OyTH MPOJOBXKEHUN Cy0’€eKTOM
JIep>)KaBHOI peecTparlii 3a HEOOX1THOCTI, ajie He OuIblne HiX Ha 15
pOOOYMX JIHIB.

3yNMuHEHHS PO3TISAY  JIOKYMEHTIB
BCTAHOBJICHUH /ISl AEPKABHOI peecTpariii.

CTpok 3ynWHEHHS PO3TIIALY JOKYMEHTIB, TIOJJAHUX JUIS JCpKaBHOL
peecTparlii, CTaHOBUTH 15 KaJeHJapHUX JIHIB 3 IaTH 1X 3yMUHEHHS

3IACHIOETBCA Y  CTPOK,

12

[Tepemik miacTaB Jist
3yIUHEHHS PO3TIIALY
JIOKYMEHTIB, TTOJIAHUX IS
JiepKaBHOI peecTparii

[ToganHs moKymMeHTIB ab0 BiOMOCTEH, BH3HAYEHUX 3aKOHOM
VYkpainu «[Ipo gepxkaBHy peecTpaimiro ROPUIAIHHX OCi0, (Pi3uaHHX
0Cci0 — MANPHEMIIIB Ta TPOMAACHKUX (OPMYBaHB», HE B MOBHOMY
00cs3i;

HEBIIIIOBITHICTH JIOKYMEHTIB BHMOTaM, YCTaHOBJICHUM
crarrero 15 3akony VYkpainm «[Ipo JgepkaBHYy peecTpaliro
IOpUINIHUX 0ci0, (Pi3uuHuUX 0CI0 — MIANPHEMINIB Ta TPOMAICHKUX
dbopmyBaHbY;

ITOJaHHS JIOKYMEHTIB 3 MOPYIICHHSIM
3aKOHOJABCTBOM CTPOKY JJISI iX IMOJAaHHS

BCTaHOBJICHOI'O

13

[Tepemik miacTaB il BiIMOBH
y IepXKaBHii peecTpartii

JIOKyMEeHTH TI0JJaHO 0CO0O010, sTKa HE Ma€ Ha IIe TOBHOBAXKCHb;

y €IuHOMY JAep)KaBHOMY pPEeCTpi IOPUAMYHUX OCi0, (i3udHuX
0Ci0 — MAMPHUEMIIIB Ta TPOMAACHKUX (HOPMYBaHb MICTATHCS BIIOMOCTI1
PO CYJIOBE PIIICHHS 1010 3a00POHU TIPOBEACHHS PEECTPAIIHHOT [ii;
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HE YCYHYTO TIJACTaBU JJIs 3YNMHUHEHHS PO3TISAY JIOKYMCHTIB
MPOTSATOM BCTAHOBJIEHOTO CTPOKY;

JIOKYMEHTH cyriepedars BuMoraMm KoHCTHUTYIIIT Ta 3aK0HIB YKpaiHu,

JOKYMEHTH TOJaHl [0 HEHaJIeXHOro cy0’ekTa Jep>KaBHOI
peectpartii;

JTOKYMEHTH JJisi JAep:KaBHOI peecTpallii NMPUIUHEHHS IOPUIUYHOT
0cobu moJjaHi:

paHilie cTpoKy, BCTaHOBIeHOTo 3akoHOM Ykpainu «IIpo nep:xaBHy
peecTparito pUIUIHUX 0ci0, (Gi3UYHHX 0ci0 — MIANPUEMIIIB Ta
rpoMaICbKuX (hOpMyBaHbY;

IO0 FOPUAMYHOI 0COOM, IO TPHUIMHAETBCA B PE3yNbTaTi ii
JTKBigaIii Ta € 3aCHOBHHKOM (YYaCHHKOM) IHIIUX FOPUIUYHHX OCIO
Ta/ab0 Mae HE3aKPUTI BiIOKPEMIICHI MiAPO3ILIH;

HI0JI0 IOPUAMYHOI OCOOM, IO JIKBIAYETHCS, CTOCOBHO SIKOI
HQIIWIDTM  BIZIOMOCTI TPO HASBHICTH 3a00OpPrOBAaHOCTI 13 CIUIATH
MoJaTKiB 1 300piB Ta/ab0 HAsSBHICTH 3a00pProBaHOCTI 13 CILIATH
€IMHOTO BHECKY Ha 3arajJbHOO0OB’S3KOBE JIEpyKaBHE COIliaJIbHE
CTpaxyBaHHS;

1010 IOPUIUYHOI 0COOHM, CTOCOBHO SKOi HAMIMIUIA BiJOMOCTI PO
HasBHICTh 3a0OproBaHOCTI 13 CIUIAaTH CTPAaXOBUX KOIINTIB [0
[enciitnoro ponmy Ykpainu ta GOHAIB COMIaTLHOTO CTPaxyBaHHS;

I0JI0 FOPUIUIHOI OCOOHM, CTOCOBHO SIKOT HAIIWILIM BiIOMOCTI TIPO
BIJIKpUTE BUKOHABYEC MTPOBAKCHHSI,

HEBIIMOBIIHICTh BIJIOMOCTEH, 3a3HAUEHUX Y 3asBl MPO JEP)KABHY
peecTpalito, BIJOMOCTSM, 3a3HAYEHUM Y JOKYMEHTaX, MOJaHUX JUIS
JepkaBHOI peecTparii, a00 BIAOMOCTSAM, IO MICTAThCA B €IUHOMY
JEPKaBHOMY PEECTPl IOPUAUMYHUX OCi0, PI3UIHUX 0Ci0 — MIAPUEMITIB
Ta TPOMaJCbKuX (OpMyBaHb UM IHIIMX IH(POpPMALIMHMX CHCTEMaXx,
BUKOPUCTAHHS AKHX nependadeno 3akoHoM Ykpainu «IIpo nepxaBHy
PEECTpAII0 FOPUAUYHUX O0Ci0, (IBUYHMX O0Ci0 — MANPUEMIIIB Ta
IrpOMaJCHKUX (POPMYBAHBY;

HEBI/IMOBIIHICTh BITOMOCTEH, 3a3HAUYCHUX y JOKYMEHTaX, MOJaHUX
JUI IepXKaBHOI peecTparlii, BiIOMOCTSAM, IO MICTAThCS B €IUHOMY
Jep>)KaBHOMY PEECTpl IOPUIUIHHUX OCI0, QI3UIHUX 0CI0 — MIATMPHUEMITIB
Ta TPOMaJACHKUX (OpMyBaHb YHM IHIIMX 1HPOPMALIHHUX CHUCTEMax,
BUKOPUCTaHHS SKUX TependadeHo 3akoHoM Ykpainu «IIpo nepkaBHy
peecTpariito  pUIUIHUX 0ci0, (i3uyHHX 0ci0 — MIANPUEMIIB Ta
rpoMaicbkux (hOpMyBaHb»

14

Pesynprar HananHs
aJIMIHICTPATUBHOI MTOCITYTH

BHeceHHs BiIMOBIAHOTO 3amucy A0 €IUHOTO JEPKABHOTO PEECTPY
IOpUINIHUX 0Ci0, (Pi3MuHUX O0CI0 — MIANPHEMIIIB Ta TPOMAICHKUX
¢dbopmyBaHb;

pilIEHHS PO TPOBEICHHS IEPKABHOI peecTpartii;

pilIeHHs Ta MOBiTOMJICHHS TPO BiAMOBY Y JIepKaBHil peecTparii i3
3a3HaYCHHSM BUKJIFOUHOTO MIEPENTIKY MiICTaB JIJIsl BiIMOBH

15

Crniocobu oTpuMaHHs
BIMOBiAL (pe3ynbTaTy)

Pesynbrat HamaHHS ~ anMiHICTpaTHBHOI moOCIyrd y  cdepi
Jep’)KaBHOT peeCTpallii B €JICKTPOHHIN (POpMI ONMPUITIOIHIOIOTECS Ha
MOPTaJIi €JIEKTPOHHUX CEPBICIB Ta JOCTYIHI JJIS iX MOIIYKY 32 KOJAOM
JOCTYILY.

VY pasi BiIMOBH y JepKaBHii peecTparii JOKyMEHTH, MOJaHi JUIs
JICp’KaBHOI peecTpalii, MOBEPTAIOThCS (BUAAIOTHCS, HAJCHIAIOTHCS
NOUITOBUM  BIANpPABICHHSIM) 3asBHUKY HE TIi3HINIE HACTYIMHOTO
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poGoyoro mHS 3 AHA HAAXOJDKCHHS BiJ 3asBHUKA 3asBU IPO iX
HIOBEPHEHHS

* Tlicns moomparfoBaHHs €1MHOTO JepXKaBHOTO BEONOpTANy eNeKTPOHHMX IOCIyT Ta/abo TopTaly eTeKTPOHHHX cepBiciB, sKki OymyTh 3abe3ledyBaTH MOMIIMBICTB MOJAHHS

TaKUX JOKYMEHTIB B €IEeKTPOHHIN (opmi

Jupexrop /lenaprameHTy HOTapiaTy

Ta JepPKABHOI peecTpamii

JAvutpo KHPUJIIOK
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